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HHOJIOKEHUE
0 3aIMTe NePCOHAIBbHBIX JAHHBIX PA0OTHHKOB

1. O01me moJ10:KeHuA

Hactosmee IlomokeHue ycTaHaBIMBaeT TMOPAIOK IMpHeMa, Yydera, cOopa, IOHMCKa,
00pabOTKM, HAKOIUICHWSI W XpaHEHUS JIOKYMCHTOB, COJEP)KAIIMX CBEJCHUS, OTHECEHHBIC K
MEePCOHAIbHBIM JaHHBIM cOTPYIHUKOB MAOY «COII Ne38 r.Vnau-VY 1o».

[lox corpynHukamu mojapasyMeBaroTCs JHIa, UMEIOIIUME TPyAoBble oTHoleHus ¢ MAOY
«COII Ne38 r.Vnan-yY mo».

Hean

Hacrosimee IlonokeHune sBIsSIeTCS pa3BUTUEM KOMIUIEKCA MEp, HANpaBICHHBIX Ha
oOecrieueHre 3allUThl TEPCOHAIBHBIX JAHHBIX, XPaAHAIIUXCS y paboTojaress, MOCPEICTBOM
MJITAHOMEPHBIX JIEMCTBUI MO COBEPIICHCTBOBAHUIO OPTaHU3ALMU TPY/A.

2. IloHsiTHE M COCTAB NMEPCOHAIbHBIX IAHHBIX

[lon mepcoHaNbHBIMU JaHHBIMH COTPYJHHKOB IOHMMAaeTCs WHGoOpMamus, HeoOXoaumast
paboToiaTento B CBSA3U C TPYJOBBIMH OTHOILIEHMSMH M Kacarollascs KOHKPETHOrO COTPYAHHKA, a
TaKXKe CBeIeHHs O (aKTax, COOBITHUSX M OOCTOSTENhCTBAX >KU3HU COTPYIHHKA, ITO3BOJISIOLIHE
UACHTU(GUIMPOBATE €r0 JUYHOCTh. IlepcoHanbHble JaHHBIE BCErja SIBISIOTCA KOH(HIECHIHMATbHOMH,
CTPOTO OXpaHsIeMON HHpOpMaIHEH.

K nepcoHaibHbIM JaHHBIM OTHOCSTCSI:

- Bce Ouorpaduyeckue CBEI€HUS COTPYTHHUKA;

- oOpa3oBaHue;

- CIIEIATTbHOCTH;

- 3aHUMaeMas J0JKHOCTb;

- HAJINYWE CyINMOCTEN;

- aJjpec MecTa KHUTEIbCTBA;

- TOMAIIHUH TenedoH;

- COCTaB CEMbH;

- MECTO pabOThI UJIM Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB,;

- XapakTep B3aHMOOTHOIICHUH B CEMbE;

- pazMep 3apabOTHOM MIIATHI;

- coJlepKaHue TPYIOBOTO JIOTOBOPA;

- COCTaB JIEKJIapUPYEMbIX CBEACHUIN O HAJTMYUU MaTepUAIbHBIX LIEHHOCTEHH;

- coZlepKaHMe JeKIIapaliy, N0JaBacéMOoil B HAJIOTOBYIO MHCIIEKLIUIO;

- MOIJITMHHUKHU ¥ KOIIMM MIPUKA30B 110 JINYHOMY COCTaBY;



- TMYHBIE JIeN1a, JINYHbIe KapToukH ((hopma T2) u TpyHOBbIE KHUKKH COTPYIHHKOB;

- OCHOBaHMsI K NpUKa3aM I10 JINYHOMY COCTaBY;

- Jienia, coJiepKalliie MaTeprabl 10 MOBBILIEHUIO KBATH(UKALUN U IEPETIOATOTOBKE

COTPYJIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM paccie0BaHUsAM;

- KOIIUM OTYETOB, HAIIPABJISIEMbIC B OPI'aHbl CTATUCTHKHY;

- aHKETa;

- KOIIMM JOKYMEHTOB 00 00pa3oBaHuy;

- pe3y/bTaThl MEIUIIMHCKOTO 00CIICOBAaHMS HA TIPEAMET TOJHOCTH K OCYLIECTBICHHIO

TPYAOBBIX 00513aHHOCTEH;

- poTorpadumy;

- U T.IL

JlaHHBIE TOKYMEHTBI SBISIOTCS KOH(UACHIIMAIBHBIMU, XOTS, YUUTBHIBAas UX MAacCOBOCTb H
eIMHOE MecTO 00pabOTKHM M XPAaHEHUs - COOTBETCTBYIOUIMN I'pU( OrpaHUUYEHHs Ha HUX HE CTaBUTCA.
PexuM KOH(DUICHINATBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCA B CIy4asx 00€3JIMYMBAHUS WM IO
UCTEUEHUH [5 JIeT CpOKa XpaHEHHs, €cIM HHOE He onpeaeneHo 3akoHOM. CoOCTBEHHUKOM
MH(POPMAIIMOHHBIX PECYpCOB (MEPCOHATBHBIX TAHHBIX) — SIBISETCS CYyOBEKT, B TOJIHOM OOBEMe
peanu3yoLMil MOJIHOMOYHUS BIIAJCHUS, T0JIb30BAHUS, PACIIOPIKEHUS ITUMHU pecypcaMu. ITo J1ro00i
IpaXIaHNH, K JUYHOCTH KOTOPOTO OTHOCSITCSI COOTBETCTBYIOIIME IEPCOHANIbHBIE JaHHbIE, U KOTOPBII
BCTYNWJI (CTal COTPYAHHUKOM) WIM H3bSBUJI JKEJaHWE BCTYNHUTb B TPYAOBbIE OTHOLICHUS C
paboromarenem. CyOBEKT MEPCOHATBHBIX JAaHHBIX CAMOCTOSTEIBHO pEIIaeT BOIMPOC Mepeaadn
paboToAaTENI0 CBOMX IEPCOHAIBHBIX 1aHHBIX.

JlepxateneM MEpCOHANbHBIX JAHHBIX SIBISETCd paboTonarelnb, KOTOPOMY COTPYIHHUK
JIOOpOBOJIBHO MEpellaeT BO BIaJE€HUE CBOM IEpCOHalbHbIE JaHHble. PaboToxarenb BBINOJIHSAET
(GYHKIWIO BIIQJACHUS STUMH JaHHBIMU M 00JaJaeT IMOJTHOMOYHMSMHU PACIOpPSHKCHUS MU B TIpejesax,
YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM.

[IpaBa u o0s3aHHOCTH paloTojaTenss B TPYAOBBIX OTHOLICHHUSX OCYILECTBISIOTCS
(bU3MYECKUM JIMIIOM, YIIOJTHOMOYEHHBIM padoToaTesieM. YKa3aHHbIe ITpaBa U 00A3aHHOCTH OH MOKET
JIeJIETUPOBaTh HUKECTOSAIINM PYKOBOJIUTEISIM — CBOMM 3aMECTUTEINSIM, PYKOBOJUTENSIM CTPYKTYPHBIX
noJipasienenuii, pabora KOTOPBIX TpeOyeT 3HaHUS IEPCOHATBHBIX JaHHBIX PAOOTHUKOB MJIH CBSI3aHA C
00pabOTKOM ITUX TAHHBIX.

[TorpeOutensmu (1MOJIb30BAaTENSAMHU) TMEPCOHAIBHBIX JAHHBIX SBISIOTCS IOPUAMYECKHE U
¢usnyeckue nuua, odpamarommecs K COOCTBEHHUKY WIM JepXKaTelio NMEepPCOHATBHBIX JIAaHHBIX 32
MOJIy4€HHUEM HEOOXOAUMBIX CBEJIEHUH U MOJIb3YIOLIUECS UMH 03 IIpaBa Mepeiadu, pasrilaieHus.

3. IpyHOMNBI 00Pa6OTKH NMEPCOHAIBHBIX TAHHBIX

OOpaboTka MepCOHAIBHBIX JAaHHBIX BKIOYaeT B ce0d HX TOJIy4YeHUE, XpaHEHHe,
KOMOWHUpOBaHHE, Tepeaady, a TakkKe aKTyalu3alnuio, OJIOKMPOBAHWE, 3aIUTy, YHUYTOXKEHHE.
[Tonyyenue, xpaHeHHe, KOMOMHHMpOBaHME, Iepeladya MM J00Oe JIpyroe HCIOJIb30BaHHE
MIEPCOHATBHBIX JAHHBIX COTPYIHUKA MOXET OCYIIECTBISTHCS MCKIIOYUTEIBHO B LEISIX 00ECIICUeHUS
COOJIIOJICHUsSI 3aKOHOB M HWHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, COACUCTBUS pabOTHMKaM B
TPYJAOYCTPOIMCTBE, OOY4EHUM M TPOJBHKEHUHM IO Ciyx0e, obecrieueHus JIMYHON Oe30macHOCTH
COTPY/IHUKOB, KOHTPOJISI KOJTMYECTBA M KAUeCTBa BBIMTOJIHAEMON pabOThl M 00ecreYeHusl COXPaHHOCTH
UMYIIECTBA.

Bce nepconanbHble JaHHBIE COTPYIHMKA MOJIyYaloTCsl Y Hero camoro. Eciu mepcoHanbHbIe
TaHHBIE COTPYIHHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO COTPYIHHK JOJDKEH OBITh
yBEIOMJIEH 00 3TOM 3apaHee, M OT HEro JOJDKHO OBbITh TNOJY4YeHO IHCbMEHHOE COTIJIacHe.
PaGoTonaTtens MOMKEH COOOMINTH COTPYAHHMKY O IEINSAX, NMPEANoaraéMbIX HCTOYHHUKAX M Crioco0ax
MOJTyYeHHUs MEPCOHAIBHBIX JTAaHHBIX, a TAK)KE O XapaKTepe MOAJEeKAIIUX MMOJTYUYEeHHIO NepCOHATBHBIX
TAHHBIX U MOCTIEICTBUAX 0TKa3a COTPYAHHUKA JaTh MICHMEHHOE COTJIACHE Ha WX MOJTyYeHHE.

He nomyckaercs momydeHue M 00pabOTKa NEPCOHANbHBIX MaHHBIX COTPYAHHMKA O €ro
MOJUTUYECKHUX, PEITUTHO3HBIX U MHBIX YOSKICHUSIX M 4YaCTHOHM JKM3HM, a TaKKe O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro Mpo(coro3HOM aesTenbHOCTH. [lakeT aHKeTHO -



OouorpaguuecKuXx U XapaKTepU3YIOIUMX MarepuaioB (maiee «JIuyHOE J€7I0») COTpPYIOHHMKA
dopmupyercs B «JInuHOE 1emoy» mocie u3JaHus MpHKa3a O ero npuemMe Ha padory. «Jludnoe nemno»
00513aTENIBHO COJEPKUT JINYHYIO KapTouky ¢(opMmbl T2, a TakkKe MOXXET COJEepXKaTb JOKYMEHTBHI,
coJIeprKalllie IEPCOHAIbHbBIE TaHHbIE COTPYIHUKA, B IOPSAJIKE, OTPAXKAOILEM IIPOLECC ITPHEMA Ha

paboTy: 3asBIIeHHE COTpyJHHKA O TMpHeMe Ha paboTy; aHKeTa; XapaKTepUCTHKA-PEKOMEHIAINS;
pe3yabTaT MEIUIMHCKOIO 00cCieloBaHMs Ha IpeIMEeT TOAHOCTH K OCYLIECTBIEHHIO TPYIOBBIX
0053aHHOCTEH; KOMHsA TpHUKaza O MpHeMe Ha paboTy; pacmucKa COTPYAHHKAa 00 O3HAKOMIICHHUH C
JOKYMEHTaMH OpraHu3allM, YCTAaHABJIMBAIOUIMMU IOPAJOK OOpabOTKM MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB, a TaKke 00 ero mpaBax W OOS3aHHOCTSAX B ITOW OOJACTH; pacIUCKa COTPYIHUKA 00
O3HAKOMJIEHUH €T0 C JIOKAJIbHBIMU HOPMAaTHBHBIMHM aKTaMHU OpraHU3allu.

Bce mokyMeHTHI XpaHsTcs B daiinax, ¢aiiabsl cogepikaTcs B Hankax B al(paBUTHOM HOPSIKE
(bamMuIuil COTpYIHUKOB. AHKETa SIBJISETCS AOKYMEHTOM «JIMUHOro Jienay, NpeacTaBiIsiomuM co0on
NepevyeHb BOIMPOCOB O Ouorpaduyeckux MaHHBIX COTPYIHHUKA, €ro 0o0pa3oBaHWH, BBINOIHIEMOM
paboTe ¢ Hayana TpyAOBOH EATEIbHOCTH, CEMEHHOM MOJOXKEHUH, MECTE IPOIMMCKH UIIH MPOKUBAHUS
U T.I. AHKETa 3aloJHACTCS COTPYIHUKOM CaMOCTOSTENILHO NpU O(OpPMIICHHH Npuema Ha palory.
IIpu 3amonHEeHUM aHKEThl COTPYAHUK JIOJDKEH 3alloJIHATh Bce ee rpadpl, Ha BCe BOIPOCH! JaBaTh
IIOJIHbIE OTBETHI, HE JIOIyCKaTh MCIPABJICHUN WM 3a4€pKUBAHMSI, IPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBHUM C 3aIIMCSIMU, KOTOpPBIE COJEPIKATCS B €ro JIMYHbIX JOKyMeHTaX. B rpade "bamxkaiimme
POJICTBEHHUKHU'" MEPEUUCIISIFOTCS BCE YIEHBl CEMbU COTPYAHHMKA C YKa3aHHUEM CTEIEHU POJCTBa (OTell,
MaTbh, MYy, )K€Ha, CbIH, J104b, POJHBIC OpaT U cecTpa); Aajee NepeuucistoTcs: OJU3KUe POACTBEHHHUKH,
MIPO’KUBAIOIINE COBMECTHO C COTPYIHUKOM. YKa3bIBAIOTCS (haMIIIUS, UM, OTYECTBO U JaTa POKICHHUS
KaX/10T0 YIEHA CEMBHU.

IIpu 3anonHeHMHM aHKeTbl W JHYHOH Kaproukum T2 wucnoab3ywTes cleayomme
AOKYMEHTBI:

* T1ACTIOPT;

* TPyJ10Basi KHUKKA;

+ BOCHHBIN OWJIET;

+ IOKyMEHTbI 00 00pa30BaHuUU.

«JInyHOE N1e710» MONOJHAETCS Ha NPOTSHKEHUH BCEH TPYNOBOM NEATEIBHOCTH COTPYIHHUKA B
JaHHOW opraHu3auuu. M3mMeHeHus, BHOCHMblE B KapTOukKy T2, JOMKHBI OBITh MOJATBEPKIACHBI
COOTBETCTBYIOLIMMM  JIOKyMEHTaMM  (Hampumep,  KONHUS  CBUJAETENbCTBA O  Opake).
CoTpynHUK oOTAena KaapoB, OTBETCTBEHHBI 3a JOKYMEHTAallMOHHOE OO0ecreueHue KaapoBOM
NesTeIbHOCTH, MPHUHUMAEeT OT MPUHUMAEMOro Ha paldoTy COTPYAHHMKA JIOKYMEHTHI, NpOBEpseT
MOJIHOTY MX 3allOJIHEHUS M MPaBWIBHOCTb YKa3bIBAEMBIX CBEJIEHUH B COOTBETCTBHM C
NpEeabsBIECHHBIMU  JIOKyMeHTaMu. Ilpu 00paboTke NepCcOHaNbHBIX JAHHBIX  COTPYJHHKOB
paboTonaTenb B JIMIE JUPEKTOpAa BIPABE OMPEIEIATh CIOCOObI 00paOOTKH, TOKYMEHTHPOBAHUS,
XpaHEHHUs U 3aIIUThI NEPCOHAIBHBIX JaHHBIX COTPYIHUKOB MAOY «COI Ne38 r.Ynan-Yao» Ha 6aze
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHH.

CoTpyanuk o0s13aH:

- mepedaBaTh paboOTOJATENI0 WM €ro MPEeJCTABUTENI0 KOMIUIEKC JIOCTOBEpPHBIX,
JOKYMEHTUPOBAHHBIX ITEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX ycTaHOBIeH TK PD;

- CBOEBPEMEHHO cO001IaTh paboToAaTeN0 00 U3MEHEHNH CBOMX MEPCOHAIBHBIX JTaHHBIX.

CoTpyaHuk UMeeT MPaBo Ha:

- TIOJHYI0 MH(OpMAaIMIO O CBOMX IEPCOHAIBHBIX JAaHHBIX M 00pabOTKE ATHX JAHHBIX;
- cBOOO/IHBIN OecIIaTHBIM JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha MOIY4YECHUE
KON J11000#1 3amucu, coaepxaiieil nepcoHaabHble TaHHbIE COTPYIHHUKA. JIOCTYN K OTHOCAIIMMCS K
HEMY MEJAMIIMHCKUM JIaHHBIM C TIOMOIIbIO METUIIMHCKOTO CIEIMATIUCTA [0 CBOEMY BBIOODY;

- TpeGoBaHUE 00 MCKIIOYEHUHU WM UCIPABICHUN HEBEPHBIX WJIM HEMOJIHBIX MEpCOHATIbHBIX
JAaHHBIX, @ TaKXe JTaHHBIX, 00pabOTaHHBIX C HapyuieHueM TpeOoBaHuil. [Ipu oTkaze paboronmarens
UCKJIIOUUTh WM HMCIPABUTh NEPCOHAIbHBIC JAHHBIC COTPYJHHKA OH MMEET IMPaBO 3asBUTh B



MMCEMEHHOU opMe paboTOAATEN0 O CBOEM HECOTJIACUU C COOTBETCTBYIONUM OOOCHOBAaHHEM TaKOTO
HECOIJIaCH.

4. locTyn K NepCOHATbHBIM JaHHBIM

[lepconanbHble JaHHBIE JOOPOBOJIBHO MEPENAIOTCSA COTPYAHUKOM HETIOCPEICTBEHHO JIEPHKATEII0 ITUX
naHHbIX ¥ ToTpeduTenssM BHYTpH MAOY «COII Ne38 r.Ynan-V 13» UCKITIOUUTENBHO 1711 00paboTKH
Y UCIIOJIb30BaHUA B pabore.

1. Buemnuii noctyn. K gucity MaccoBbIX nmoTpeduresneii mepcoHalbHbIX JaHHBIX BHE MAOY
«COHOI  Ne38 r.Vman-Ya3» MOXHO OTHECTHM TOCYJapCTBEHHBIE M  HEroCyJapCTBEHHBIE
(GyHKIIMOHATIbHBIE CTPYKTYPHI:
- HAJIOTOBbIE€ MHCIIEKIIHNH;
- IPAaBOOXPAHUTEIIbHBIC OPTraHbl;
- OpraHbl CTAaTUCTHKU;
- CTpaxoBbIE€ ar€HTCTBA;
- BOCHKOMATHI;
- OpraHbl COLIMATBLHOTO CTPAXOBAHMUS;
- IICHCUOHHBIE (POHJIBI;
- IO/Ipa3/IeIeHUsI MyHULIUIIATbHBIX OPTaHOB YIIPABICHUS.
2. Bayrpennwii nocryn. Bayrpu MAOY «COII Ne38 r.Viau-Y m» K paspsay norpedurenci
MEPCOHANBHBIX JAHHBIX OTHOCATCSA COTPYIHUKH (DYHKIIMOHAIBHBIX CTPYKTYPHBIX MOAPA3ICICHUH,
KOTOPBIM 3TH JIaHHBIC HEOOXOIUMBI TSI BRITIOJTHEHUS JIOJDKHOCTHBIX 00SI3aHHOCTEH:
- BCE COTPYIHUKH OT/ieja KaJIpoB;
- BCE COTPYIHUKU OyXTajTepuu;
- PYKOBOJUTENN CTPYKTYPHBIX MOPa3ACICHHM.

B xangpoBoM cexTope XpaHsTCs JIMYHbIE KAPTOUKH COTPYIHUKOB, paOOTAIOLIMX B HACTOSILEE
Bpems. i 3TOrO HCHONIB3YIOTCA CHEeNHalbHO O000pyAOBaHHbIE IMIKadbl WIH CEH(PBI, KOTOpHIE
3anupatorcs. JIMyHble KapTOUYKW pacrosnaratotcss B andaBuTHOM mnopsake. llocne yBonbHEHHS
JIOKYMEHTHI 110 JIMYHOMY COCTaBY MEPEIat0TCs Ha XpaHEHUE.

5. Ilepenaya nepcoHAJBHBIX JAHHBIX

ITpu mepenaue mepcOHANBHBIX AAHHBIX COTPYIHUKA pabOTOAATENb J0JKEH COOII01aTh
clenyrore TpeOoBaHus:

1. [Iepemaya BHEIITHEMY TOTPEOUTEIIO.

- Ilepenaua mepcoHaANBHBIX NAHHBIX OT JEpKATeNsl WIM €ro IPEeACTABUTENCH BHENIHEMY
NOTPEOUTENI0 MOXKET JOMYCKAaThCSI B MUHUMAJIbHBIX 00BEMax M TOJBKO B IIEJISX BBIMOJIHEHUS 3ajad,
COOTBETCTBYIOIINX O0BEKTHBHOM MPHUUHE COOPA ITHX JTaHHBIX.

- Ilpu nepenaue nepcoHaNbHBIX JAHHBIX COTPYAHHMKA MOTpPEOUTENsIM (B TOM YHUCIE U B
KoMMepueckux nensx) 3a npeaensl MAOY «COII Ne38 r.Vnan-Ya»» paboromarenb HE JOJKEH
cooOmIaTh TH JJaHHBIE TPEThel CTOpPOHE 0€3 MUChMEHHOTO COTJIaCHs COTPYJIHHKA, 32 MCKIIIOYEHHUEM
CITydaeB, KOTJIa 9TO HEOOXOIMMO B IIETISX MPEAYIPEkKICHUS YTPO3bI )KU3HU U 3I0POBBIO COTPYAHHKA.

- OtBeThl Ha MNpPaBOMEpHBIE IMHCBMEHHBIE 3alpOChl JIPYrHX GHUPM, YUpexKICHUH u
OpTaHW3aIil JAIOTCS C pa3pelIeHus] TUPEKTOpa W TOJNBKO B MUCBMEHHOW (opMe W B TOM 00BeMme,
KOTOPBIH 103BOJISIET HE pa3IUIalllaTh U3IUIIHUNA 00beM MEePCOHAIBHBIX CBEICHHIA.

- He nomyckaercs oTBeyaTh Ha BONPOCH], CBS3aHHBIE C TMepefadeil IMepcoHATbHOU
uHpopManuu 1o TeaeGoHy HIu Gakcy.

- CsenmeHuss mepefaroTcsi B NUCbMEHHOM ¢opMe U JOKHBI  HMEThb  TpUP
KOH(HIEHIINATLHOCTH.

- [To BO3MOKHOCTH TIEpCOHANIFHBIC TaHHBIE 00€3TMIHBAIOTCS.

2. Ilepeiaua BHyTpEHHEMY OTPEOUTENIO.

- PaGoTomarens BrpaBe pa3pemniate IOCTYI K MEPCOHANBHBIM JaHHBIM COTPYIHUKOB TOJIBKO
CMEUUANBHO YIOJIHOMOYCHHBIM JIMIIaM, IIEPEUUCIICHHBIM B 11.2 TI1.4.




- IlorpeOutenu mepcoHaNbHBIX JAHHBIX JOJDKHBI MOJNHMCATh  00S3aTEIBCTBO O
HepasIJalleHUy NEPCOHAIBHBIX JaHHBIX COTpYAHUKOB. (IIprioxxenne Nel)

6. 3ammTa NepCcoHATbHBIX JAHHBIX

[Tox yrpo30ii min OMacHOCTHIO YTPaThl IEPCOHATBHBIX JAHHBIX MOHUMAETCS CIMHUYHOE WU
KOMIUIEKCHO€, pEajbHOE€ WM  TMOTEHIHAIbHOE, AaKTHUBHOE WJM [AaCCUBHOE MPOSBICHHE
3JIOYMBIIUICHHBIX BO3MOKHOCTEH BHEIIHMX WM BHYTPEHHUX HMCTOUYHHUKOB Yrpo3bl CO3/JaBaTh
HeONaronpusaTHbIE COOBITUS, OKa3blBaTh JIECTAOWIM3HMpYIOIIEee BO3ICHCTBHE HAa 3alllUIIaeMYyIO
nH(pOpMALIHUIO.

Puck yrpo3el n00biM HMHQOPMAIIMOHHBIM pecypcaM CO3/Jal0T CTUXUilHbIE OelCTBUS,
AKCTpEMAJIbHBIE CHUTYallUM, TEPPOPUCTUUYECKUE IEHUCTBUS, aBApPUU TEXHUYECKUX CPEICTB U JIMHUN
CBSI3H, Jpyrue oObEKTUBHBIE OOCTOSTENBCTBA, a TAK)KE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIC B
BO3HUKHOBEHHUHU YTIPO3bI JIHIIA.

3amuTa NEepCOHATBHBIX JTaHHBIX MPECTaBISeT COOON KECTKO perjJaMeHTHPOBAaHHBIA U
TUHAMUYECKH  TEXHOJOTHYECKHUU  MPOIECC, MPEIYyNPEKIAIOMUNA  HAPYIICHHE  JIOCTYIHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UICHIIMATFHOCTH MEPCOHATBHBIX JaHHBIX U, B KOHEYHOM CYETe,
00eCreUnBAOIINN TOCTATOYHO HAJICKHYIO 0€30MacHOCTh MH(POPMAIIUU B TIPOIECCE YIPABICHUCCKOM
Y IPOU3BOJICTBEHHOMN AEATEIbHOCTH KOMIIAHUH.

1. «BuyTtpeHHss 3ammTay.

OCHOBHBIM BHHOBHUKOM HECAHKIIMOHHPOBAHHOTO [OCTyNa K TEPCOHAIBHBIM JaHHBIM
SIBJIICTCS, KaK TPaBUIIO, TIEPCOHAJ, paOOTAIONINI ¢ TOKYMEHTaMH U 0a3aMu JaHHBIX. PermameHTamnus
JOCTyIa MepcoHaa K KOH(GUACHIIUAIbHBIM CBEACHUSM, JOKYMEHTaMH U 0a3aMH JaHHBIX BXOJIUT B
YHCII0 OCHOBHBIX HAIIPABJICHUH OPTraHU3AIMOHHOW 3alUThl WHPOPMAIMU W IpPEIHA3HAYCHA [
pasrpaHdyeHus] TOJHOMOYHMM PYKOBOIUTEISIMH U CHEIHAIMCTaMU KoMmMmaHuu. Jlns  3amuThl
MIEPCOHANTBHBIX JAHHBIX COTPYTHUKOB HEOOXOIMMO COOTIOAATH P Mep:

- OTpaHUYEHHUE U periiaMeHTAaIlHsl COCTaBa COTPYAHUKOB, (PYHKIIMOHAIbHBIE 00513aHHOCTH

KOTOPBIX TPeOYIOT KOH(MUICHIIUATIbHBIX 3HAHUH;

- cTporoe u3bupareabHOe U 000CHOBAaHHOE paclpeiefieHue TOKYMEHTOB U HHGOpMaIuu

MEXIy COTPYIHUKAMH;

- palroHaIbHOE pa3MelleHrne pabouyuX MECT COTPYTHUKOB, IPU KOTOPOM UCKITIOYAIOCh OBI

OECKOHTPOJIBHOE HCTIOIB30BAHME 3aTUIIIAeMOM HHPOpPMAIINH;

- 3HaHME COTPYIHUKAMU TPEOOBaHUI HOPMATHUBHO — METOIMYECKUX JIOKYMEHTOB TIO 3aIllUTE

nH(pOpMaIUU U COXpAaHEHUU TalHBI;

- HaJ4re HEOOXOIUMBIX YCIOBUN B TOMEIIEHUH JIJIs1 pabOThI ¢ KOH(UIECHIIMATEHBIMH

JIOKYMEHTaMH U 0a3aMu JJaHHBIX;

- OTIpe/IeNIeHre U perJaMeHTallHs COCTaBa COTPYIHUKOB, HMEIOIIMX MPaBo I0CTyna (BX0/a) B

MOMEIICHUE, B KOTOPOM HaXOJUTCS BHIYMCIUTENIbHAS TEXHUKA;

- OpraHu3zaiys NopsaKa YHUYTOXKEeHUS HH(POpMAIINY;

- CBOCBPEMEHHOE BBISIBIICHUE HAPYIIEHUS TPEOOBAHHI pa3pelIuTEIbHOM CHCTEMBI IOCTYTIa

COTPYAHUKAMH TOIPa3/CICHHUS;

- BOCTIMTATENIbHAS M PA3bSICHUTENIbHAS padoTa ¢ COTPYIHUKAMU TTOIpa3IeTICHUS 110

MpeIyNPEekKICHUIO0 YTPAThl IICHHBIX CBEJIEHUH Npu paboTe ¢ KOH(PUIEHITMATLHBIMU

JIOKyMEHTaMU;

- He JIOMyCKaeTcs BblJaua JTMYHBIX JeN COTPYIHUKOB Ha paboure MecTa pyKOBOIUTENCH.

JlugyHbIe nEma MOTYT BBIZIABAThCS HA paboure MeCcTa TOJIBKO TUPEKTOPY, U B

HCKIIFOUHUTEIIbHBIX CIydasiX, 0 MUCbMEHHOMY pa3pelIeHUI0 TUPEKTOPA, PYKOBOJAUTEIIO

CTPYKTYPHOTO TIOJIpa3/ICTICHNUS;

- IEpCOHAIbHBIE KOMITBIOTEPHI, HA KOTOPBIX COJAEPIKATCS NMEPCOHANBbHBIEC JAHHBIE, TOJKHbI

OBITH 3aIIHIICHBI TAPOJISIMHU JOCTYTIA.

2. «BHeIIHAS 3aIIUTaY.

Jusa  3amuTthl  KOHOUACHIMAIbHOW  MHGOPMAllMUM  CO3JAl0TCA  IIeJICHAIpaBIICHHbIE
HEONIaroNpUATHBIE YCIOBHS H TPYIHOMPEONOJUMBIE TMPENSATCTBUS JJSl JIMIA, MBITAIOIIEroCs




COBEPIIUTh HECAHKIIMOHUPOBAHHBIN JOCTYm M oOBiajgeHue uHpopmanued. Llenbio um pesynbraToMm
HECAHKIIMOHMPOBAHHOTO JIOCTYNa K MHPOPMALMOHHBIM PECypcaM MOXKET ObITh HE TOJBKO OBJaJCHHE
[ICHHBIMU CBE/ICHMSIMU W HMX HCIIOJIB30BaHUE, HO M HMX BHUIOM3MEHEHHE, YHUYTOXKCHHE, BHECEHHE
BUpyCca, TMoAMEHa,  (QanbCUPUKAIMSI  COACPKAaHUS  PEKBH3UTOB  JOKYMEHTa W Jp.
[Tox mOCTOPOHHHUM JIMIIOM MOHUMAETCS JF000€ JHUII0, HE MMEIOIIee HEMOCPEACTBEHHOTO OTHOLICHUS K
NESITEeIbHOCTH KOMIIAHWHM, TIIOCETUTENH, COTPYJHUKM JPYIMX OPraHU3alMOHHBIX  CTPYKTYD.
[TocTopoHHNE NMIIA HE JOJDKHBI 3HATHh pacrpenesieHne QyHKIHH, padodne MpoIecchl, TEXHOJIOTUIO
cocTaBlieHUs, O(pOpPMIICHHUS, BEJCHHUS U XPaHEHHS JTOKYMEHTOB, JIeJl M pa0OYMX MaTepUaioB B OTIEINE
nepcoHara.

JUJ1s1 321U THI IEPCOHANBHBIX TAaHHBIX COTPYAHUKOB HEOOXOIMMO COOIOATh Pl MEp:

- IOPSIIOK IIPUEMa, Y4eTa U KOHTPOJIS AEATEIbHOCTH IIOCETUTENCH;

- npontyckHoil pexxum OO;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3/IaHUH, TOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUs K 3aIIKTe HHPOPMALIUU IPH HHTEPBBIOWPOBAHUH U COOECETOBAHMSIX.

7. OTBETCTBEHHOCTD 32 pa3rjaleHue KOHQUISeHUHATbHOH HH(POPMALIUH, CBA3aHHOM C
NEePCOHATbHBIMH JAHHBIMHU

IlepconanbHass OTBETCTBEHHOCTb — OJIHO U3 TIJIaBHBIX TpeOOBaHWN K OpraHu3aluu
(YHKIMOHMPOBAHUS CUCTEMbl 3alllUThl IE€PCOHANBHONW HHGpOpMAMU M 00s3aTeIbHOE YCIOBHE
obecnieueHust 3P (HEKTHBHOCTH 3TOH CHCTEMBI.

PykoBoauTens, pasperiaromuil A0CTynl COTpyIHUKAa K KOH(UICHLIUAIBHOMY JOKYMEHTY,
HECET NIEPCOHANIBHYIO OTBETCTBEHHOCTH 3a JAHHOE pa3pelIcHUeE.

Kaxnaplif cOTpyqHMK OpraHu3anuy, MOJy4arolluid A paboThl KOH(HIESHIHAIbHBIN
JIOKYMEHT, HECET €IMHOJINYHYIO OTBETCTBEHHOCTb 332 COXPAHHOCTh HOCUTENS U KOH(PUIEHIINAIBHOCTD
nHpopMaIuu.

Hapymienne ycTaHOBIEHHOIO 3aKOHOM MOpsiika cOopa, XpaHEHMsI, UCIOJIb30BaHUS WU
pacripocTpaHeHHst MH(opMaIMKu O rpaxjaHax (MEepCOHAIbHBIX JAHHBIX) BJIEYET AMCLUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAKIAHCKO—IIPABOBYKD HWJIM YTrOJIOBHYIO OTBETCTBEHHOCTb TIPAXKIAH U
IOPUINYECKHX JIULI.






