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IHOJIO’KEHHUE
0 3aIMTe NePCOHAJIBbHBIX JAHHBIX PA0OTHHKOB

1. O0uume MoJ10KeHUS

Hacrosmee [Tonoxenue ycranaBIuBaeT NOPSAI0K pUeMa, yueta, coopa, moucka, oopaboTku,
HAaKOIUICHHUS U XPaHEHUSI TOKYMEHTOB, COJEPKAIMUX CBEIACHUS, OTHECEHHbIE K IEPCOHAILHBIM JIAaHHBIM
corpyaHukoB MAQOY «COIL Ne38 r.Ynan-VY 1.

[Ton coTpynHuKaMu IMOApa3yMEBAIOTCS JIMIlA, UMEIOLUE TPynOBble oTHoueHus ¢ MAOY
«COII Ne38 r.Yman-VY mo».

1.1. Iean

Hacrosimee IlonokeHue sBIsIeTCS pa3BUTUEM KOMIUIEKCA MEp, HANpaBICHHBIX Ha
obOecrieueHre 3alllUThl TEPCOHAIBHBIX JAHHBIX, XPaHAIIUXCS Yy paboTojarens, MOCPEICTBOM
MJITAHOMEPHBIX JIEMCTBUI MO COBEPIICHCTBOBAHUIO OPTaHU3ALUU TPY/A.

2. [loHsiTHE U COCTAB MEPCOHATBbHBIX JTAHHBIX

[lon mepcoHaNbHBIMH JIaHHBIMH COTPYIHHKOB IOHMMAaeTCs WHGOpMamus, HEoOXoaumast
paboToAaTEINIO B CBA3U C TPYIOBBIMH OTHOLICHUSIMU M KACAIOIIAsICsl KOHKPETHOT'O COTPYTHHUKA, a TAKXKe
cBemeHUST O (akTax, COOBITHSIX ¥ OOCTOSATENBCTBAX JKU3HM COTPYIHHUKA, ITO3BOJISIOIINE
UACHTU(GUIMPOBATE €r0 JUYHOCTh. IlepcoHanbHble JaHHBIE BCErja SIBISIOTCA KOH(HIECHIHMATbHOMH,
CTPOTO OXpaHsIeMO HHpOpMAIHEH.

K nepcoHajbHbIM JaHHBIM OTHOCSTCSI:

- Bce Ouorpaduyeckre CBEICHUS COTPYIHHUKA,;

- oOpa3oBaHue;

- CIIEIATbHOCTH;

- 3aHUMaeMast JOJDKHOCTB;

- HAJINYWE CyJIUMOCTEN;

- aJjpec MecTa KHUTEIbCTBA;

- TOMAaIIHU# TenedoH;

- COCTaB CEMbH;

- MECTO pabOTHI UJIM Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIEHUH B CEMbE;

- pa3Mep 3apabOTHOM IIIATHL;

- coJiepKaHKe TPYIOBOIO 10r0OBOPa;

- COCTaB JIEKJIApUPYEMbIX CBEACHUI O HATMYUHN MaTepUAIbHBIX LIEHHOCTEH;

- coZlepKaHMe JeKIIapaliy, N0JaBacéMOoil B HAJIOTOBYIO MHCIIEKLIUIO;

- MOIJIMHHUKYU M KOIIMM MIPUKA30B 110 JINYHOMY COCTaBY;



- IMYHBIC JIeN1a, JINYHbIe KapToukH ((hopma T2) 1 TpyOBbIe KHUKKH COTPYTHHKOB;

- OCHOBAHMsI K NMpUKa3aM I10 JINYHOMY COCTaBY;

- Zienia, CoJIep KaIe MaTEepUaIbl 10 MOBBIIICHNUIO KBATH(PHUKAINN U TEPETIOArOTOBKE

COTPYJIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM paccie0BaHUsIM;

- KOITUM OTYETOB, HAIIPABISIEMBIC B OPT'aHbl CTATUCTHKHY;

- aHKeTa;

- KOIIUU JOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJbTaThl MEAUIIMHCKOTO 00CIe0BaHUs HA PEMET FOJIHOCTH K OCYLIECTBICHUIO

TPYIIOBBIX 00S3aHHOCTEHH;

- ¢pororpadumu;

- M T.IL

JlaHHbIE JOKYMEHTHI SIBJISIFOTCS KOH(UICHIMATBbHBIMU, XOTS, YYUTHIBAs UX MAacCOBOCTb U
eInHoe MecTo 00pabOTKHM M XpaHEHUS - COOTBETCTBYIOUIMHA TpU( OrpaHMUYCHHS HA HUX HE CTAaBUTCS.
Pexxum KoH(UIEHIIMATBHOCTH MEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIIy4asiX 0Oe3MUYMBAHUS WUIIH IO
UCTEUYEHUU (5 JEeT CpOKa XpaHEHUs, €CIM HHOE HE OmIpelesieHO 3aKOHOM. CoOCTBEHHUKOM
MH(OPMALIMOHHBIX PECYpPCOB (NMEPCOHANBHBIX JaHHBIX) — SIBISETCA CYOBEKT, B MOJIHOM oOOBeMe
peanM3yoNHil MOJTHOMOYHS BIIAJICHUS, TI0JIH30BAHUS, PACTIOPIKEHHUS STHMHU pecypcaMu. ITO JI000i
IpaXIaHUH, K TUYHOCTH KOTOPOTO OTHOCSITCSI COOTBETCTBYIOIINE MEPCOHANBHBIC JaHHbIE, U KOTOPHIHA
BCTYNMJ (CTal COTPYAHMKOM) WJIM M3BbSBUJI HKEJIAHWE BCTYINUThb B TPYJIOBBIE OTHOIIEHUS C
paboronareneM. CyOBEKT MEPCOHATBHBIX JAaHHBIX CAMOCTOSITENIBHO pEIIaeT BOIPOC Mepeaaun
paboToAaTENIO0 CBOMX TEPCOHAIBHBIX TaHHBIX.

JlepxateneM MEpCOHANbHBIX JAHHBIX SIBISETCd paboTonarelnb, KOTOPOMY COTPYIHHUK
NOOpOBOJIBHO TIEpeJaeT BO BIIAJIEHUE CBOM IIE€PCOHAIbHBIE JaHHble. Paboromarenb BBITOJIHSAET
GYHKIUIO BIIAJCHUS STUMH JaHHBIMU U 00JIaJjaeT MOJTHOMOYHMSIMH PACIOPSHKEHUS MU B Ipenesax,
YCTAHOBJICHHBIX 3aKOHOJATEIbLCTBOM.

IIpaBa u o0O6s3aHHOCTH paboTojarenass B TPYAOBBIX OTHOIIEHUSX OCYLIECTBISIOTCS
(U3MYECKUM JIMIIOM, YIIOJTHOMOYEHHBIM paboToiaTeneM. Y Ka3aHHbIE IIpaBa U 00S3aHHOCTH OH MOKET
JeNIeTupOBaTh HIKECTOSIIUM PYKOBOJUTENSAM — CBOUM 3aMECTUTENSIM, PYKOBOJUTEIISIM CTPYKTYPHBIX
nojApa3aesieHnid, paboTa KOTOPBIX TPEOYET 3HAHMSI TIEPCOHATBHBIX TAHHBIX PAOOTHUKOB WJIU CBsI3aHA C
00paboTKOI ITUX TaHHBIX.

[TorpeOutensmu (1MOJIb30BAaTENSAMHU) TMEPCOHAIBHBIX JAHHBIX SBISAIOTCS IOPUAMYECKHE U
¢dbuzmveckue nuna, oOpamraroniuecss K COOCTBEHHHKY WM JIEPKAaTeNl0 MEPCOHAIBHBIX JaHHBIX 3a
MOJTy4YeHHEM HEOOXOJUMBIX CBEIECHUH U MOJb3YIOLIMecs UMH 0e3 MpaBa Mepeayuu, pasriameHus.

3. IpuHIHMNBI 00PAOOTKH MEPCOHATBHBIX TAHHBIX

OOpaboTka mNEepCOHANBHBIX JAHHBIX BKJIIOYaeT B ce0sf HX TMOJNy4YeHHE, XPaHEHUE,
KOMOMHHpOBaHUE, Mepefady, a TakKe aKTyalu3aluio, OIOKMPOBaHWE, 3alIUTy, YHHUYTOKEHHE.
[Toydaenne, XxpaHeHWe, KOMOWMHHpPOBaHWE, Iiepelada WA JF000e JPYyroe HCIOIb30BaHHE
MIEPCOHANBHBIX JAHHBIX COTPYAHHKA MOXET OCYIIECTBISATHCS HCKIIUUTEIHHO B HENSIX 00ecrnevyeHus
COONFOZICHHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJCHCTBHS pPaOOTHUKAM B
TPYAOYCTPOCTBE, OOYYEHHMH W TPOJBMKEHHM IO CIyKOe, oOecreueHus: JMYHOW Oe30MacHOCTH
COTPYTHUKOB, KOHTPOJISI KOJIMYECTBA M KAYECTBA BBITIOJIHAECMON paOOThI M 00ECIICUCHUS COXPAHHOCTH
UMYIIECTBA.

Bce mepconanbHbIe JTaHHBIE COTPYAHHMKA TOTYYalOTCsS y HEr0 caMoro. Eciu mepcoHalbHbIC
JaHHBIE COTPYIHUKA BO3MOXKHO TMOJIYUYUTh TOJIBKO y TPEThEH CTOPOHBI, TO COTPYIHUK TOJIKEH OBITH
yBeOMJICH 00 3TOM 3apaHee, U OT Hero JIOJDKHO OBITh MOJTYYeHO MUCBMEHHOE corliacue. Paboromarens
JOJKEH COOOIINTHh COTPYAHHMKY O IENSX, MPEANojiaraéMbIX HMCTOYHHMKAX W CHOCO0aX MOITYYSHHS
MEPCOHANBHBIX JaHHBIX, a TAK)KE O XapakTepe MOJJICKANTUX MOJYyYECHUIO TePCOHATBHBIX JaHHBIX U
MOCNEACTBHUAX OTKa3a COTPYIHUKA JaTh MMCbMEHHOE COTJIacHe Ha MX MOJyuYeHHeE.

He nomyckaercss mosiydeHHe W 00pa0OTKa TEPCOHAIBHBIX JAHHBIX COTPYIHHKA O €ro
MOJINTUYECKUX, PETUTHO3HBIX U UHBIX YOSKIEHUSX M YACTHOW KU3HU, a TAKKE O €ro WICHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHUSIX WU €ro Mpod)COr3HOU AesTenbHOCTH. Ilaker aHKEeTHO -



OnorpadUuecKUX ¥ XapaKTepU3yIINUX MarepuanoB (manee «JImuHoe 1eio») COTPYIHUKA
dbopmupyercst B «JIuuHO€ Nenoy» mocie u3AaHus MpuKas3a O ero mnpueme Ha paboty. «JIluyHoe nemno»
00513aTENIbHO COJCPXKUT JIMYHYIO KapTouky ¢Gopmbl T2, a Takke MOXET COJepkKaTh JOKYMEHTHI,
coJiep>Kallye MepcoHalbHbIE TaHHbIE COTPYIHUKA, B TOPSIKE, OTPAXKAIOIIEM MpoIlecc preMa Ha

paloTy: 3asBlIEHHE COTpYJHHKA O INpUeMe Ha paboTy; aHKeTa; XapaKTepUCTHKA-PEKOMEHJAIus;
pe3yabTaT METUIMHCKOTO 00CTeoBaHMA Ha MPEeIMET TOAHOCTH K OCYHIECTBICHHUIO TPYIOBBIX
00s13aHHOCTEH; KOmMs NpHUKaza O MpHeMe Ha paboTy; paclucka COTpyIHUKA 00 O3HAKOMIIGHUM C
JOKYMEHTaMH OpraHU3alllH, YCTAaHABJIMBAIOUIMMU TMOPSAIOK OOpaOOTKM MEPCOHAIBHBIX JaHHBIX
paOOTHHKOB, a TakXke 00 ero mpaBax M OO0S3aHHOCTSX B ATOH 00JIACTH; paclucKa COTPYAHHUKA 00
03HAaKOMJIEHUU €T0 C JOKAJIbHBIMU HOPMATUBHBIMHU aKTaMH OpraHU3aLuu.

Bce nokyMmeHTBI XpaHsATCs B Qailnax, gailiabl cogepikarcs B nankax B an(aBUTHOM HOPsIKE
bamunuil COTpYAHUKOB. AHKETa SIBIAETCS AOKYMEHTOM «JIMYHOTO Jienay, MpeACTaBIsIONUM co00H
IepevyeHb BOIPOCOB 0 OMorpauuecKkux JaHHbIX COTPYIHMKA, €r0 00pa30BaHUM, BBIIOJIHIEMOH paboTe
C HayaJla TPYAOBOH J1€ATEIbHOCTH, CEMEHHOM I0JIO)KEHUH, MECTE IIPOIUCKU WM IPOKUBAHUS U T.II.
AHKeTa 3amloJHSETCsl COTPYIHUKOM CaMOCTOSITEIbHO IpU o¢dopMIIEHHM Ipuema Ha padory. [lpu
3al0JIHEHUH aHKETbl COTPYIAHUK JOJDKEH 3aIOJHATh BCe €€ rpadpl, HA BCE BOIIPOCH J1aBaTh MOJIHbIE
OTBETHI, HE JOMYCKAaTh HWCIPABJICHUNW WM 3a4EPKUBAHMS, IIPOYEPKOB, IIOMApOK, B CTPOIOM
COOTBETCTBHUH C 3aIMCSIMHU, KOTOPBIE COAEPIKATCS B €r0 JIMYHBIX JOKyMeHTaX. B rpade "bmmkaiimme
POJCTBEHHUKHU" MEPEUNCIIAIOTCS BCE WIEHBl CEMbU COTPYIHHUKA C YKa3aHUEM CTENEHH pojcTBa (orell,
MaTh, MyK, )K€Ha, CbIH, J]04b, POJHbIE OpaT U CECTPa); Jajee NePEUUCIIIOTCS ONU3KUE POACTBEHHUKY,
IIPO’KUBAIOLIIE COBMECTHO C COTPYIHUKOM. YKa3bIBatoTCs (haMuiinsi, UMsl, OTYECTBO U JIaTa POXKIACHUS
Ka)KJIOT0 WIEHA CEMbH.

IIpu 3anmonHeHMHM aHKeTbl W JHYHOH Kaprouku T2 wucnoiab3ywTes cleayomme
AOKYMEHTBI:

* IACTIOPT;

* TPYAOBast KHUXKKa,

- BOGHHBIN OHIIET;

* IOKyMEHTHI 00 00pa30BaHuU.

«JInuHOE N1e710» MONOoIHAETCS Ha MPOTSKEHUH BCEH TPYAOBOM NEATEIbHOCTH COTPYAHUKA B
JAaHHOM opraHuzanuu. M3MeHeHus, BHOCUMBbIE B KapTouky T2, HOMKHBI OBITH IMOATBEPKICHBI
COOTBETCTBYIOIIMMHU JOKYMEHTaMHu (Hampumep, Komus CcBHUJeTelbcTBa 0 Opake).CoTpynaHUK
oTJena KaJapoB, OTBETCTBEHHBIN 3a JOKyMEHTAllMOHHOE oOecreueHHe KaJpoBOW JIesSTeNbHOCTH,
MIPUHUMAET OT IPUHUMAEMOT0 Ha pabOTy COTPYIHUKA JOKYMEHTBI, ITPOBEPSET MOJHOTY UX 3aMIOJIHEHUS
U TPaBWJIBHOCTH YKa3bIBAEMBIX CBEACHHUH B COOTBETCTBUU C INPENBSABICHHBIMH JOKyMeHTamu. [Ipu
00paboTKe MepcoHaNbHBIX JaHHBIX COTPYIHUKOB pabOTOAATENb B JIULIE IUPEKTOPA BIIPABE ONPEIEISTh
croco0bl 00pabOTKH, TOKYyMEHTHUPOBAHUS, XPAaHEHUS U 3alIUTHl IEPCOHANBHBIX JAHHBIX COTPYAHUKOB
MAOY «COII Ne38 r.Ynan-Y 15» Ha 6a3ecoBpeMEHHBIX HHPOPMAIIMOHHBIX TEXHOIOT .

Corpyanuk o0si3aH:

- mepedaBaTh paboOTOJATENI0 WM €ro MPEACTABUTENI0 KOMIUIEKC JIOCTOBEpPHBIX,
JOKYMEHTUPOBAHHBIX MTEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX ycTaHOBIEeH TK PD;

- CBOEBPEMEHHO cO00IIaTh paboToAaTeN0 00 U3MEHEHNH CBOMX MEPCOHABHBIX JTaHHBIX.

CoTpyaHuk HMeeT NPaBo Ha:

- TOJHYI0 WHPOPMAIMIO O CBOMX TIEPCOHAIBHBIX JaHHBIX U OOpabOTKE ATHUX JaHHBIX;
- ¢cBOOO/IHBIN OecIIaTHBIM JOCTYH K CBOMM IEpPCOHAIBHBIM JaHHBIM, BKIIOYas MPaBO Ha MOJy4yeHHE
KoM JII000# 3arucH, COoAep Xk aIle mepcoHalbHbIE TaHHBIE COTPYAHHUKA. J[OCTYyN K OTHOCSIIUMCS K
HEMY MEJUIIMHCKUM JaHHBIM C TOMOIIBIO MEAULIMHCKOTO CIEIUAINCTA 110 CBOEMY BBIOODY;

- TpeOoBaHUE 00 MCKIIOYEHUHU UM UCIPABICHUM HEBEPHBIX MJIM HEMOJIHBIX MEPCOHAIBHBIX
JAHHBIX, @ TaKXe JaHHBIX, 00pabOTaHHBIX ¢ HapyuieHueMm TpeOoBaHuil. IIpu oTkaze paboronmarens
UCKJIIOYUTh WJIM UCIPABUTH NEPCOHAIbHBIE JaHHBIE COTPYJHUKA OH MMEET IPAaBO 3asBUTH B



MUCEMEHHOM opMe paboTOAATENIO0 O CBOEM HECOTJIACUU C COOTBETCTBYIOIIMM OOOCHOBAHHUEM TaKOTO
HECOTJIacHs.

4. locTyn K NepCOHATbHBIM JaHHBIM

[lepconanbHble JaHHBIE JOOPOBOJIBHO MEPENAIOTCA COTPYAHUKOM HETOCPEICTBEHHO JIEPHKATEI0 ITUX
naHHbIX ¥ orpedburensm BHYTpu MAQOY «COIL Ne38 r.Yman-Y 13» UCKIIIOUUTENBHO JUISI 00pabOTKH
Y UCTOJIb30BaHUs B pabore.

1. Baemnwmii nocryn. K unciny MaccoBbIX moTpeOuTeneil nepcoHanbHbIX 1aHHBIX BHE MAOY
«COHI  Ne38 r.Vman-Ya3» MOXKHO OTHECTH TOCYAapCTBEHHBIE W  HEroCyJlapCTBEHHBIC
(GyHKIMOHATBHBIE CTPYKTYPHI:
- HaJIOTOBBIE HHCIICKIIUH;
- IPaBOOXPAHUTENIbHBIE OPraHbl;
- Oprasbl CTaTUCTUKH;
- CTpaxoBbI€ ar€HTCTBA;
- BOGHKOMATBHI;
- Oprasbl COLIMAJIBLHOTO CTPAXOBAHMUS;
- IEHCUOHHBIE (POH/IBI;
- IO/Apa3JIeIeHNUsI MyHULIUIIAIbHBIX OPraHOB YIPABJICHUS.
2. Bayrpennuii noctyn. Buyrpu MAOY «COLI Ne38 r.Vnau-Yms» K paszpsiay norpedureneit
MEPCOHAIBHBIX JAHHBIX OTHOCSATCS COTPYIHHUKH (DYHKIIMOHAIBHBIX CTPYKTYPHBIX ITO/Ipa3/ieICHUH,
KOTOPBIM 3TH JIaHHbIE HEOOXOUMBI /IS BHIIOTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH:
- BCE COTPYJIHUKHU OT/Ieja KaJIpoB;
- BCE COTPYIHUKH OyXTanTepuu;
- PYKOBOJUTENN CTPYKTYPHBIX MOPA3AEICHUM.

B xagpoBoM cexTope XpaHsSTCs JIMYHbIE KAPTOUYKH COTPYTHUKOB, pabOTAIOMIMX B HACTOsIIEe
Bpems. JlJIs 3TOro HCIONIB3YIOTCA CHENMabHO O0OpyAOBaHHbIE IIKapbl WIM CEHPbI, KOTOpbIE
3anupatorcs. JIMuHble KapTOukM pacrojaratorcsi B andaBuTHOM mnopsake. Ilocie yBoiabHEHHs
JIOKYMEHTBI I10 INYHOMY COCTaBY IEPEatoTCsl Ha XpaHEHHUE.

5. Ilepenaya nmepcoHaJBbHBIX JAHHBIX

[Ipu nepenaue nepcoHaNbHBIX JaHHBIX COTPYAHUKA pabOTOJATENb JTOJKEH COONI0AATh
clieiytoIye TpeOoBaHMs:

1. Ilepenaya BHEMIHEMY OTPEOUTEIO.

- Ilepenaua mepcOHaNBHBIX AAHHBIX OT JEpPIKATENd WIM €ro IPEICTaBUTENIEH BHEIIHEMY
MOTPEOUTEII0 MOKET JIOIMYCKAaThCsl B MUHUMAIbHBIX 00bEMax M TOJIKO B II€JIIX BBINOJIHEHUS 3aj]ady,
COOTBETCTBYIOLINX O0OBEKTUBHOM MPUUUHE COOPA ITUX JaHHBIX.

- Ilpu mnepenaue nmepcoHaNbHBIX JAHHBIX COTPYAHHMKA MOTpPEOUTENsIM (B TOM 4YHUCIIE U B
koMMepueckux memnsnx) 3a npeaensl MAOY «COI Ne38 r.Vnan-Yma» paboromareib HE ITOJDKEH
CO0OIIaTh ATH JaHHbIE TPeTheil CTOpOHE 0€3 MUChMEHHOTO COIJIacusl COTPYIHHUKA, 3a UCKIIOYEHHUEM
ClIy4aeB, KOTJ1a 3TO HEOOXO0IMMO B IETSAX NPEAYIPEkIECHUS YTPO3bI )KU3HU U 3/I0POBBIO COTPYAHUKA.

- OTBeTsl Ha MpaBOMEpPHBIE MHUCHMEHHBIE 3ampoChl JPYruX QUPM, YUpeKIeHUN U
OpraHu3alMil Jal0TCs C pa3pelieHus] TUPEKTOpa U TOJNBKO B MUCHBMEHHOM (opme U B TOM 00beMe,
KOTOPBIH MO3BOJISIET HE pa3riamiaTh U3IUIIHUNA 00bEeM MepCOHATbHBIX CBEICHUH.

- He nomyckaercs oTBeuaTh Ha BOIIPOCHI, CBA3aHHBIE C IepeAadell NEpCOHAIBHON
nH(opmanuu 1o tenedony unu dakcy.

- Csenmenust nmnepegaroTcs B NHCbMEHHOW ¢opMe U JOIDKHBI HUMETh  TIpud
KOH(UIEHIINATbHOCTH.

- I[To BO3MOKHOCTH NEpCOHANIBHBIE JaHHBIE 00€3TUINBAIOTCS.

2. Ilepennaya BHyTpEHHEMY MOTPEOHUTEINIO.

- PabGoTonarens BrpaBe paspemiars I0CTYN K HEPCOHANBHBIM JaHHBIM COTPYIHUKOB TOJIBKO
CHELUAJIbHO YITOJIHOMOYEHHBIM JILAM, TIEPEUYHUCICHHBIM B I1.2 I11.4.




- TloTpeOutenu TEpPCOHANBHBIX JaHHBIX JIOJDKHBI MOJMUCATh  00S3aTeNbCTBO O
HepasrialleHuy MePCOHANBHBIX JaHHBIX cOTpYAHUKOB. (IIpunoxenue Nel)

6. 3ammTa NepCcoHATbHBIX JAHHBIX

[Tox yrpo30ii M OMacHOCTHIO YTPaThl IEPCOHATBHBIX JAHHBIX TOHUMAETCS €IMHUYHOE UIIH
KOMILIEKCHOE, peajbHOE WU MOTEHIIMATbHOE, aKTUBHOE HJIM TACCUBHOE MPOSIBJICHUE 3JI0YMBIIIICHHBIX
BO3MOXXHOCTEI BHEIIHUX WJIM BHYTPEHHHX HMCTOYHHMKOB YIpO3bl CO3/1aBaTh HEOJIaronpusTHbIC
COOBITHS, OKa3bIBATh JIECTAOMIIN3UPYIOIIEe BO3ICHCTBUE HA 3aIIMIIIAeMYI0 HH(DOpMAIIHIO.

Puck yrpo3el m00biM HMHQOPMAIIMOHHBIM pecypcaM CO3/Jal0T CTUXUilHbIe OelCTBUS,
JKCTpEMaJIbHBIE CUTYAIIU, TEPPOPUCTUUECCKUE IEUCTBHS, aBAPUU TEXHUYECKUX CPEACTB U IMHUUCBS3H,
npyrue OOBEKTUBHBIE OOCTOSITENbCTBA, a TAKXKE 3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAHHBIE B
BO3HUKHOBEHHUHU YTPO3bI JIHIIA.

3amuTa NepCOHATBHBIX TaHHBIX MPEJCTaBIIeT COOOM >KECTKO perjJaMeHTHPOBAaHHBIA U
TUHAMUYECKH  TEXHOJOTHYECKHUU  MPOIECC, MPEIYyNPEeKIAIOMUNA  HAPYIICHHE  JIOCTYIHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUICHIIMATLHOCTH MEPCOHATBHBIX JAHHBIX U, B KOHEYHOM CYETE,
00eCrIeUnBAOIINN TOCTATOYHO HAJICKHYIO 0€30MacHOCTh MH(POPMAIIUU B TIPOIECCE YIIPABICHUYCCKOM
Y IPOU3BOJICTBEHHOMN JAEATEIbHOCTH KOMIIAHUH.

1. «BuyrpeHHss 3ammTay.

OCHOBHBIM BHHOBHUKOM HECAHKIIMOHHPOBAHHOTO [OCTyNa K TMEPCOHAIBHBIM JaHHBIM
SIBJIICTCS, KaK TPABUIIO, TIEPCOHAI, paOOTAIONINI ¢ TOKYMEHTaMH U 0a3aMu JaHHBIX. PermameHTamnus
JOCTyIa MepcoHalla K KOH(PUACHIIUAIbHBIM CBEICHUSAM, JOKYMEHTaMU U 0a3amMH JaHHBIX BXOJUT B
YHCII0 OCHOBHBIX HAIIPABJICHUH OPraHU3AIMOHHOW 3alUThl WHPOPMAIMU W IPEIHA3HAYCHA [
pasrpaHUYeHus] TOJHOMOYHMM PYKOBOIUTEISIMH U CHEIHAIMCTaMU KoMmMmaHuu. Jlns  3amuThl
MEPCOHANTBHBIX TAHHBIX COTPYTHUKOB HEOOXOIMMO COOIIOAATH P Mep:

- OTpaHUYEHHUE U PeriIaMeHTAIlUsI COCTaBa COTPYAHUKOB, PYHKIIMOHAIbHbBIE 0053aHHOCTU

KOTOPBIX TPEOYIOT KOH(MUICHIIUATIbHBIX 3HAHUH;

- cTporoe u3bupareabHOe U 000CHOBAHHOE paclpeiefieHUue T0KYMEHTOB U HHPOpMaIuu

MEXIYy COTPYAHUKAMH;

- palroHaIbHOE pa3MelleHne pabouyuX MECT COTPYTHUKOB, IPU KOTOPOM UCKITIOYATIOCh OBI

OECKOHTPOJIBLHOE HCTIOIB30BaHME 3aTUIIIAeMO HHPOPMAIIUH;

- 3HaHHME COTPYIHUKAMU TPeOOBaHUII HOPMATUBHO — METOIMYECKUX JIOKYMEHTOB TIO 3aIllUTE

nH(pOpMaIUU U COXpAaHEHUU TalHBI;

- HaJM4re HEOOXOIUMBIX YCIOBUN B TOMEIIEHUH JIJIs1 pabOThI ¢ KOH(UIECHIIMATEHBIMH

JIOKyMEHTaMH U 0a3aMu JJaHHBIX;

- OTIpe/IeNIeHre U perJaMeHTallHs COCTaBa COTPYIHUKOB, HMEIOIIMX MPaBo I0CTyNa (BX0/1a) B

MOMEIICHUE, B KOTOPOM HaXOUTCS BHIYUCIUTENIbHAS TEXHUKA,;

- OpraHu3zaiys NopsaKa YHUYTOXKEeHUS HH(POpMaIIny;

- CBOCBPEMEHHOE BBISIBIICHUE HAPYIIEHUS TPEOOBAHMI pa3pelIuTEIbHOM CHCTEMBI IOCTYTIa

COTPYAHUKAMH TOPa3EICHHUS;

- BOCTIMTATENIbHAS M PA3bSICHUTENIbHAS padoTa C COTPYIHUKAMU TIOIpa3IeTICHUS 110

MpeIyNpPekKICHUIO0 YTPAThl IICHHBIX CBEJIEHUN Mpu paboTe ¢ KOH(PUIEHITMATILHBIMU

JIOKyMEHTaMU;

- He JIOMyCKaeTcs BblJaua JTHYHBIX JeN COTPYIHUKOB Ha paboure MecTa pyKOBOIUTENCH.

JlugyHbIe nema MOTYT BBIZIABAThCS HA paboure MecTa TOJIBKO TUPEKTOPY, U B

HCKIIFOUUTEIIbHBIX CIy4dasiX, 0 MUCbMEHHOMY Pa3pelIeHUI0 TUPEKTOPa, PYKOBOAUTEIIO

CTPYKTYPHOTO TIO/Ipa3/ICTICHNUS;

- IEpPCOHAIbHBIE KOMITBIOTEPHI, HA KOTOPBIX COAEPIKATCS NMEPCOHANbHBIE JAHHBIE, TIOJKHbI

OBITH 3aIIMIIEHBI TAPOJISIMHU JOCTYTIA.

2. «BHeIIHAS 3aIIUTaY.

Juisa  3amuTthl  KOHOUACHIMATbHOW  MHGOpMAllMKM  CO3JAIOTCA  IIeJICHAIpaBIICHHBIE
HEONIaroNpUATHBIE YCIOBHS M TPYIHOMPEONOJUMBIE TMPENSATCTBUS MJS JIMIA, MBITAIOMIErOCs




COBEpIINTh HECAHKIMOHUPOBAHHBIA OCTYH M OBiIaaeHue uHpopmanued. llenpo n pesyabraTom
HECAHKIIMOHMPOBAHHOTO JIOCTYNA K MH()OPMAIIMOHHBIM pecypcaM MOKET OBITh HE TOJIBKO OBJaJCHHE
[CHHBIMU CBE/ICHMSIMU W HMX HCIIOJNB30BaHME, HO M MX BHIOM3MEHEHHE, YHUYTOXXKCHHE, BHECEHHE
BUpyCca, TOAMEHa, (¢anbcuuKanus COJIEpXKaHWS  PEKBU3UTOB  JokKymMeHTa u  ap. Ilox
MOCTOPOHHUM JIMIIOM ITOHUMAETCS JII000e JIMI0, HE MMEIOIIee HENOCPEACTBEHHOTO OTHOIICHHS K
NESITEeIbHOCTH KOMIIAHWHM, TIOCETUTENM, COTPYIHUKM JPYIMX OpraHU3alMOHHBIX  CTPYKTYD.
[TocTopoHHHE NMIIA HE JOJDKHBI 3HATH pacrpenesieHne QyHKIHH, padodne MpoIecchl, TEXHOIOTUIO
cocTaBlieHUs], O(pOpPMIICHHUS, BEACHUS M XpPAaHEHUS TOKYMEHTOB, JIe)l U padOYNX MaTepUaloB B OTAEINE
nepcoHara.

JI1s1 321K THI IEPCOHANBHBIX JAHHBIX COTPYIHHKOB HEOOXOANMO COOIIONATh PSAJl Mep:

- IOPSIIOK IIPUEMa, Y4eTa U KOHTPOJIS AESTEIbHOCTH IIOCETUTENCH;

- nnporyckHoil pexum OO;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3IaHUH, TOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHMUs K 3alUTe HHPOPMAIMH IPH UHTEPBBIOMPOBAHUH U COOECEJOBAHMSIX.

7. OTBEeTCTBEHHOCTD 32 pa3rjaleHue KOHQPUIeHUNATbHOH NH(OPMAILIUH, CB3aHHOM C
NepPCOHATbHBIMH JAHHBIMU

IlepconanbHass OTBETCTBEHHOCTb — OJHO U3 TIJIaBHBIX TpeOOBaHMN K OpraHu3aluu
(YHKIIMOHUPOBAHMSI CHUCTEMbl 3alllUThl TEPCOHAIBbHON HHMOpManUU U 00s3aTETBbHOE YCIOBHE
obecnieueHust 3p(HEKTHBHOCTH 3TOH CHCTEMBI.

PykoBonmuTenb, paspemiaromuii TOCTyI COTPYIHHMKA K KOH(UIEHIIMAIBHOMY JIOKYMEHTY,
HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3peLICHHE.

Kaxaplii cOTpyIHHMK OpraHu3aluy, TMONYYalIIuid [isi pabdoThl KOH(UACHIMATHHBINA
JIOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTDh 332 COXPAHHOCTh HOCUTENS U KOH(PUIEHIINAIBHOCTD
uHpopMalnu.

Hapymienne ycTaHOBIEHHOIO 3aKOHOM MOpsiika cOopa, XpaHEHMs, WCIOJb30BaHUS WIH
pacnpocTpaHeHus: WHGOPMAILMK O TpaxkaaHax (MEPCOHANBHBIX NAHHBIX) BJIEYET AUCIUILTUHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKO—TIPABOBYI0 WJIM YrOJOBHYIO OTBETCTBEHHOCTh TpPaXKIaH U
FOPUINYECKUX JIUII.



